
Verification of Enrollment Letter Request 

Request will be processed in 48 hours. 
Please print clearly.  Incomplete or illegible form will be denied. 

Student name 
Student ID 

number 
Date of Birth Request Date 

    

 

Student/parent phone number:__________________________________________________ 

 

Purpose of request (required, please select one): 

� Attorney General 

� Child Support 

� Daycare 

� Workforce 

� Driver’s License 

� DREAM act 

� Other: 
_________________
_________________
_________________ 

Special Instructions (optional): Please include all items needed on your letter. 

 

Under §25.002, the school district must provide the records not later than the 10th working day after the date a request for 
the records is received.  This requirement also applies to the transfer of records to or from other public schools, including open-
enrollment charter schools and JJAEPs. 

 

Office use only                                                                                                              Date: ____________________ 

� Approved  

� Denied  Reason:____________________________________________________________________ 


